AOMUHUCTPALNA
CEJIEKLUMOHHOI'O CEJIbCOBETA
JNIbF'oBCKOIro PAMOHA

NMOCTAHOBJIEHUE
OoT 22 Hos6ps 2023 r Ne 97

O BHeCeHUU N3MEHEeHUN B aAMUHUCTPATUBHBLIN perfiaMmeHT no
npefocTaBreHN0o MyHULMnanbHom ycnyrm «Bblgavya HecoBepLUEeHHONEeTHUM nuuam,
paocturwmm 16 ner, paspelleHnsa Ha BCTyneHne B 6pak A0 JOCTMXKEHUA 6payHoro
BO3pacTay, yTBepXXAeHHbIN nocTaHoBNeHneM AaMUHUCTpauumn CenekunoHHOro
cenbcoBeTa JIbroBckoro panoHa

oT 24 aHBaps 2019 r. Ne 24

Ha ocHoBaHun PepepanbHoro 3akoHa oT 06.10.2003 Ne 131-03 «O6 obwmx
npuHUMNax opraHuM3auunm MeCTHOro camoynpaBerneHuss B Poccuiickon ®Peanepaunny,
depnepanbHoro 3akoHa ot 27.07.2010r. Ne 210-®3 «O6 opraHusauuun npenoctaBneHust
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycriyry, AaMuHucTpauma CenekunoHHoOro cenbcoseTta
JleroBsckoro panoHa

NMOCTAHOBIAET:

1. BHeCTM B aAMMHUCTPATUBHLIN pernaMmeHT Nno npeaocTaBfieHNIo MyHULUNaNbHON
ycnyrn  «Bblgadya HecoBepLlUEHHONETHMM nuuaMm, [OoCTUrwuM 16 neTt, paspelleHust Ha
BCTynfieHne B Bpak [0 JocTmkeHus BpayHoro Bo3pacTa», YTBEPXAEHHbIN
nocTaHoBneHnem agmuHuctpaumm CenekumoHHoro cenbcoBeTa JIbroBCKOro panoHa
Kypckon obnactm ot «17» sauBapa 2019 r. Ne 24 (panee - PernameHT) cnegywoowue
N3MEHEeHUS:

1.1. Pazpen 1.2 Kpyr 3asButenen n3anoxutTb B HOBOW peaakumm
3asBuUTenaMn SBNSAIOTCA HECOBEPLUEHHONETHUE rpaxaaHe B Bo3pacte oT 16 oo 18 ner,

npoxueatoLme Ha Tepputopun CenekuMoHHOro cenbcoBeTa JIbrOBCKOro pamoHa
NMeoLLMe OCHOBaHUA Ha BCTynneHne B 6pak o JOCTUXKEHUst BpavyHOro Bo3pacra.

1.2. nNyHKTbI 2.6.2. nogpaspena «2.2 HaumeHoBaHMe opraHa MeCTHOro
camoynpaBrieHusl, NpeaoCTaBsAoLWEero MyHULUNanbHYy YCIyry» U3noXuTb B HOBOU
peAakumum:

«2.6.2. K 3asgBneHuto npunararTcs cnegyowmne JOKYMEHTbI:

1. [JOKyMEeHT, y10CTOBEPSAOLLNIA IMYHOCTb 3asBUTENS;
2. [OKyMEHT, MOATBEPXAAKLMNA HanMyne yBaXXWUTENbHbIX MPUYMH ANS NONyYeHus

paspeLleHns Ha BCTynneHne B bpak:

a) cnpaBka MEeAULMHCKOrO YyYpexaeHus wnv Bpaya, 3aHMMaloLWerocs 4acTHOM
MEANLMHCKOW MPaKTUKOW, O HanMyunnm 6epemMeHHoCTH;

6) Konusi cBMOETENbCTBa O rOCYAapPCTBEHHOW PErMcTpauvMu POXAEHWs, BblAaHHOro
KOMNETEHTHbIM OPraHOM MHOCTPAHHOIO rocyapcTBa, U ero HoTapuanbHO YA0CTOBEPEHHbIN
nepeBon Ha PYCCKUA A3blK AN NUL, Xenawwmux BCTYNUTb B 6pak (C NnpeabsBneHnemM ero
opurMHana) B criydae poxaeHusi pebeHka;

B) KONnA cBmaeTenbCcTBa O rocygapCTBEHHOW perncTpaumm yCcTaHoOBIEHUsS OTLOBCTBA,
BblJAHHOMO KOMMETEHTHbIM OpPraHOM WHOCTPaHHOro rocygapcTea, M ero HoTapuarbHO
yOOCTOBEPEHHBIN NepeBo Ha PYCCKUN A3bIK;



r) Konus [OOKyMEHTa, MOATBEPXKAAIOWEro Mpu3blB Ha BOEHHyl cnyxby (c
npeabsiBNIEHNEM €70 opurnHana);

A) OOKYMEHT, NOATBEPKAAOLLNA HENOCPEACTBEHHYHO Yrpo3y KU3HM OQHOW N3 CTOPOH;

€) OOKYMEHT, NOATBEPXAAlLWNA Hanmume ApYrux yBaXKUTENbHbIX NPUYUH ONS NONyyYeHust
paspeLleHns Ha BCTynneHne B bpak.

1.3. Pasgen lll. pgononHute nyHkTamm 3.5.- 3.9. cneaytowero coaepxaHus:

«3.5. NepeyeHb  aAMMHUCTPATUBHbLIX npoueanyp (nencreun) npu
npeaocTaBleHNn MyHULMNArNbHbIX YCNYr B 3J5IEKTPOHHOM chopme.

3.5.1. lpun HanpaBneHun 3asiBNeHUs 0 NpeaocTaBfieHNN MyHUUMNANbHOW YCNyrn B
AMEeKTPOHHOM  hopMe  3asiBuTernb  dQopMupyeT 3adBfeHne Ha npegocTaBrieHve
MYHALMNANbHON Yycnyru B dOpMe SMEeKTPOHHOro [JOKyMeHTa W  noanucbiBaeT ero
9NEKTPOHHOM NOANUCHLI0O B COOTBETCTBMM C TpeboBaHuaMmM oT 28 uioHA 2014 roga Ne 184-
®3 «O6 anekTpoHHOW nognucuy». [pu HanpaeBneHWM 3asiBNEHUS O NpeaoCTaBlEHUU
MYHULMNANbHON YCNyrn B 3fIEKTPOHHOW (hopme 3asaBUTENb BMpaBe MPUNOXUTb K TakoMy
3a8BMNEeHN0 OOKYMEHTbI, Heobxoaumble AN NpefocTaBrieHus MyHUUMNAanbHOW YCIyru,
KOTopble (hOPMUPYIOTCH U HanpaBnAwTCS B BUAE OTAENbHbIX hanyioB B COOTBETCTBUN C
TpeboBaHNAMKN 3akoHoAaTenbCTBa. [1pn HanpaBneHUn 3asiBfieHUA U nNpunaraembiX K Hemy
AOKYMEHTOB B 3SIEKTPOHHOM (popme npeacrtaBuTenemM 3aaBuUTeNs, AEUCTBYIOWWM Ha
OCHOBaHUW [OBEPEHHOCTWU, [OOBEPEHHOCTb [OMkHa ObiTb npeactaBneHa B dopme
3MIEKTPOHHOr0 AOKYMEHTA, NOAMMCAHHOIO 3NIEKTPOHHOM MNOAMNUCHI0 YNOSTHOMOYEHHOrO fivua,
BblAaBLLEro (NoAnMCcaBLLEro) AOBEPEHHOCTb.

3.5.2. lNpepocTtasneHe MyHMUMMNAanbHOW YCIyrn B 3NeKTPOHHOW hopMe BKIoYaeT B
cebs cnegyowme agMMHUCTpPaTUBHBIE Npoueaypbl:

1) npuem 3asBneHns un [JOKYMEHTOB (MHdopmauuu), HeobxoaumbiX 4N
npefocTaBfieHnUs MyHUUMNAnNbHOW YCIyru;

2) npoBepka AENCTBUTENbHOCTb YCUNEHHOW KBanMUUMPOBAHHON 3NEKTPOHHOM
nognucu;

3) obpaboTka n npenBapuTENbHOE PACCMOTPEHNE [OOKYMEHTOB: (DOPMMPOBAHUE
ANIEKTPOHHbLIX OOKYMEHTOB W (MNKU) 3MEKTPOHHbIX 00pasoB 3asiBeHUd, OOKYMEHTOB,
NPUHATBIX OT 3asABUTENs, KOMUWW [OOKYMEHTOB JIMYHOrO MPOUCXOXAEHUS, MPUHATBIX OT
3asBuTena (nNpegcrtaBuTens  3asiBUTENd), 3aBEpPEHWEe  3NEKTPOHHOM  MNOAMUCBID B
YyCTaHOBMEHHOM MOPSIAKE;

4) NpuHATME peLLeHnst O NOArOTOBKE BbIMUCKW, yBEOOMIIEHUS;

5) HanpaBneHve 3adABUTENO YBEOOMSIEHWS O MNpuemMe 3asaBfeHUs WM oTKasa B
npuemMe K pacCMOTPEHUIO 3asBIIEHNS;

6) dopMmnpoBaHune peayrnbTata NPegocTaBNeHNa MyHULMNANbHOW YCNYTK;

7) HanpaeneHue (Bblgava) pesynbTaTa.

3asBuTenb BnNpaBe OTO3BaTb CBOE 3asiBNieHWe Ha nbon ctagum paccMOTpeHus,
cornacoBaHust UNn NOLrOTOBKM AOKYMEHTA.

3.6. [lopagok oOCyllecTBNEeHUss B  9NEKTPOHHOM ¢opmMe, B TOM 4ucrne cC
ucrnono3oBaHnem EguHoro noptana, agMUHUCTPATMBHBLIX npoueayp (gaencteun) B
COOTBETCTBUM C nonioxxkeHuammu ctatbn 10 degepansHoro 3akoHa Ne 210-93.

Mpuem ©n pernctpauma 3anpoca OCYLECTBASAKTCA  LOIMKHOCTHbIM  NULOM
aZiMWUHUCTpaLMK, OTBETCTBEHHOIO 3a perncrpaumio.

lMocne pernctpaumm 3anpoc HanpaBnaeTcs B agMUHUCTPALNIO.

AgMuHucTpaumss  obecnedmBaeT  nNpueM  OOKYMEHTOB, HeoOXoauMmbIX — Ons
npefoCcTaBfeHns MyHULMNANbHOW YyCnyru, U pernctpauuio 3anpoca 6e3 HeobxoauMocCTu
NMOBTOPHOrO NPeACTaBNEHNS 3asiBUTENEM TakuxX AOKYMEHTOB Ha Byma)kHOM HocuTene.

B cnyyae noctynneHus 3aaBneHUA U OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.6.2.
HacTosLLero agMMHUCTPaTUBHOIO pernaMeHTa, B 3reKTPOHHOW hopMe C UCMONb30BaHNEM
EonHoro u PervoHanbHOro noptana, MNoAnucaHHbIX YCUITEHHOW KBanuvpuumpoBaHHOU



3MEKTPOHHOW  MNOAMUCBIO, [LOSMKHOCTHOE NnuUO, OTBevawuwee 3a npeaoctaBrieHne
MYHULMMNANbHOW YCNyru:

- npoBepsAeT AeUCTBUTENbHOCTb YCUITEHHOW KBanuUUMPOBaHHOW 3MEKTPOHHOMN
noanMcm C  UCMONb30OBaHMEM  CPeAcTB  MHAOPMAUMOHHOW  CUCTEMbI  FONMOBHOrO
yOOCTOBEPSIOLLErO LIEHTPA, KOTOpas BXOOUT B cOCTaB MHGPACTPYKTypbl, obecneymBatoLLemn
MHPOPMALNOHHO-TEXHOSMOMMYECKoe B3aMMoOLeNCTBMEe [OeUCTBYOWNX W co3daBaeMblX
MHOPMALMNOHHBIX CUCTEM, UCMONb3yEMbIX ANA NPeaoCTaBNEeHUs YCNyr;

- bopMMpYyeT IANEKTPOHHbIE OOKYMEHTbI U (MUfM) 3NEKTPOHHbIe 00pas3bl 3asiBrieHus,
AOKYMEHTOB, MNPUHATBLIX OT 3asABUTENS, KOMUNW [OOKYMEHTOB JIMYHOIO MPOMCXOXOEHUS,
NPUHATLIX OT 3asBuTens (npeactaButensa 3assuTens), obecneuymBas WX 3aBepeHue
3NEKTPOHHOM NOAMNUCHIO B YCTAHOBIEHHOM NOpPSAAKe.

Cpok agMUHUCTpaTUBHOW Npoueaypbl Mo NpuemMy 3asiBlieHUs U rnpunaraemMblx K Hemy
AOKYMEHTOB, perncrpaumMm 3asiBfieHUs M Bblgaye 3asBUTESNIIO PacnuUCKM B MNOMyYeHUn
3asBreHNa U JOKYMEHTOB, B TOM 4YuUCre C ucnonb3oBaHnem EanHoro n PervoHanbHoro
noprtana - 2 gHs.

Mpn nonyvyeHnn 3anpoca B 3MEKTPOHHOM (popMe B aBTOMATUYECKOM peXume
ocyLiecTBnsaeTcsa opMaTHO-NOMMYECKNN KOHTPOSb 3anpoca OCYLLECTBIISAKOTCA crieayoume
AEencTBuUS:

1) npu Hanmyum xoTa O6bl OAHOMO U3 YyKa3aHHbIX OCHOBAHWW LOSMKHOCTHOE NULLO,
OTBETCTBEHHOE 3a NpefoCTaBfieHMe MYHULUMNANbHOW YCryrn, B CPOK, He MNpeBblLaoLLmm
CPOK NpenocTaBrneHns MyHULMNanbHOM yCnyru, NoAroTaBnMBaeT NMCbMO O HEBO3MOXHOCTM
npefocTaBfieHnUss MyHUUMNAnNbHOW YCIyru;

2) Npy OTCYTCTBUWU YyKa3aHHbIX OCHOBaHMM 3asBUTENO cOObLIaeTCsi NPUCBOEHHbIN
3anpocy B 9NeKTPOHHOW popMe YHWUKanbHbIA HOMEpP, MO KOTOPOMY B COOTBETCTBYHOLLEM
pasgene EagmHoro n PervoHanbHOro noprtana, odguumanbHOro cavrta 3aasutento byaer
npencrasneHa nHgopmaums 0 Xxo4e BbINOSTHEHUS YKa3aHHOMo 3anpoca.

PesynbtatoMm agMMHUCTpaTMBHOW npoueaypbl MO  NpuemMy  3asiBfieHUss W
npunaraembiXx K HemMy [OOKYMEHTOB, perncrpaumm 3asiBieHnd W Bblgaye 3asiBUTEsNto
pacnuckn B MOSlyYEHUM 3adABMEHUS M OOKYMEHTOB, B TOM 4MCNE C MCMNOSMib30BaHUEM
EonHoro n PernoHanbHOro noprtana, sBNSeTcAa NpueM WU perucTpaums 3asiBfieHus u
npunaraembiX K HEMy JOKYMEHTOB.

Mocne NpuHATUA 3anpoca 3asBUTens AOMKHOCTHBIM fULOM, YNOSTHOMOYEHHbIM Ha
npenocTaBneHne MyHMUMNANbHOW yCnyru, cratyc 3anpoca 3asBUTENs B NIMYHOM KabuHeTe
Ha EgnHom u PernoHanbHoM noptane, oduumansHOM cante obHoBnsieTcs A0 cTaTtyca
«MPUHATOY.

Mpn npegocTaBneHn MyHUUMNANbHOM YCNYrn B 3NEKTPOHHOM (bopme 3asiBUTENO
HanpaBnseTcs:

a) yBelOMIIeHNe O 3annucu Ha Npuem B agMuHuUcTpaumo nnn MoLl;

6) yBegoomneHve O nNpuemMe W perucTpauum 3anpoca M UHbIX [LOKYMEHTOB,
HeobXxoaMMBbIX ANA NpegocTaBneHns MyHULMNanbHOW YCnyru;

B) yBe4OMIEHNE O Hayarne npouenypbl NpegoCTaBneHns MyHULMNAneHON YCyru;

r) yBegomsieHMe o6 OKOHYaHMM NpPefoCTaBfEHUs MyHUUMNanbHOW ycnyrm nmbo
MOTMBMPOBAHHOM OTKa3e B MpMEME 3anpoca M WHbIX OOKYMEHTOB, HeobGxoaumbix AO5is
npegocTaBfieHNss MyHUUMNANbHOW YCIyru;

€) yBeJOMMeHne O pesynbTaTax PacCMOTPEHUs LOKYMEHTOB, HEOOXoauMbIX AN
npegocTaBfieHNUss MyHUUMNANbHOW YCIyru;

X) yBegomrieHMe O BO3MOXHOCTM MNONyYnTb pes3ynbTaTr NpeaocTaBneHns
MYHULMNANbHOM yCryrn NMbo MOTUBMPOBAHHBIM OTKa3 B NpeaoCTaBNeHUM MyHULMNANbHOM
ycnyru;

3) yBe4OMIIEHME O MOTMBMPOBAHHOM OTKase B MpeAoCTaBfeHUN MyHULUNarbHON
ycnyru.

Ecnn B pesynbTaTe NpoBepkM KBanudpuuMpoBaHHOW nognucu OyaeTt BbISIBEHO
HecobnaeHNe YCTaHOBIEHHbIX YCITOBUN MPU3HAHUSA ee AeACTBUTENbHOCTU, OOIMKHOCTHOE
nMUo agMUHUCTPaLmMK B TedeHne 3 AHEN CO OHS 3aBepLUEHUS NPOBEOEHUS TaKO NPOBEPKU
npuHMUMaeT pelleHne o6 oTkase B NMpuUeMe K PacCMOTPEHUIO 3asdBfeHMs 3a NoSlyYeHnem
MYHULMNANbHOM YCNYrn U HanpaenseT 3adaBUTENI0 yBeaOMMEeHME 06 9TOM B 3fIEKTPOHHOM



dopMe c ykaszaHnem nyHkToB ctatbn 11 ®epepanbHoro 3akoHa ot 28 mioHsa 2014 roga Ne
184-0®3 «O6 9neKTpOHHOW MNOAMUCUY», KOTOPbIE MOCAYXWUN OCHOBAHWEM ONsi NPUHATUS
yKasaHHOro pelweHus. Takoe yBefOMIIeHME NOAMUCLIBAETCA KBannduunMpoBaHHON
noanNuUCb0 AOMKHOCTHOIO Nuua agMUHUCTPaUUKM U HanpaBnaeTcs Nno agpecy 31eKTPOHHOM
noYThl 3aaBMTENS MO0 B ero NU4YHbIM KabuHeT Ha EguHOM 1 PermoHansHOM noprarne.

lMocne nonydeHuss yBeoOMAMEHUS 3asiBUTENb BrpaBe 06paTUTbCA MNOBTOPHO C
3asBneHnemM O npeaocTaBneHnn MyHUUUNANbHOW YCNyrn, YCTPaHWB HapyLlleHUs, KOTopble
NOCMY>XWUIN OCHOBaHWEM AN 0TKasa B NpuemMe K paCCMOTPEHUIO NEPBUYHOIO 3asiBIEHMS.

Mpyn nopayve 3asBNEeHUA B ONEKTPOHHOM BuAe ANS NOSyYeHUs NoasfIMHHUKA
pesynbTata MpeaocTaBfeHnss MyHUUMNAnNbHOW  YCnyrn 3asiButenb npubbiBaeT B
aAMWHUCTPALMIO JIMYHO C JOKYMEHTOM, yOOCTOBEPSIOLNM JIMYHOCTD.

MHopmaumss 0 NpoXOoXOeHUM [OOKYMEHTOB, a TakkKe O MPUHATBLIX peLleHnsx
oTpaxaeTca B CUCTEME OfeKTPOHHOro  AOKyMeHToobopoTa B  [OeHb MPUHATUSA
COOTBETCTBYHOLLMX peLUEHUN.

CpoK uCronHeHMs aAMUHUCTPATMBHOW npoueaypbl MO Bblgade 3asBUTENHO
pesynbTaTa NpeaocTaBrneHnss MyHuuunanbHom ycnyrm — 1 pabounii aeHb.

3.7. lNepeyeHb agMUHUCTPATMBHBIX Npoueayp (aencrauni), BbinonHaemMbix ML,

Mpn obpalleHnn 3asBuTens C 3asiBeHMEM U JOKYMEHTaMWu, YKasdaHHbIMWU B MYHKTe
2.6.2. HacToflWwero agMuvHUCTpaTMBHOrO pernameHta, B MO®OLl npepoctasneHue
MYHULMNanNbHOW yCnyru BKIoYaeT B cebsa cnegyowme agMMHUCTPATMBHBIE NpoLeaypbl:

1) Npvem 3aaBneHus U npunaraembix K HemMy LOKYMEHTOB, pernctpauus 3asBrneHus
N Bblaa4va 3asBUTESTIO PaCnUCKM B NOMYyYEHUN 3asBNEHUS U JOKYMEHTOB;

2) nepeBoA B 9NEKTPOHHYO (hOPMY M CHATUE KOMUIA C AOKYMEHTOB, NpeaCcTaBNeHHbIX
3asiBuTeneM, NOANUCH N 3aBepeHne nevyaTbio (ANEKTPOHHOM NOANUCHID);

3) nepegava KypbepoM 3asiBNEHUS U npunaraembiX K HeMy AOKyMeHToB u3 MOLl B
afiMUHUCTPaLMIO;

4) nepepava Kypbepom nakeTa 4OKYMEHTOB M3 agMuHucTpaumm B MOLL;

5) Bblgada  (HanpaBneHue)  3asBUTEND  pesynbtata  nNpefocTaBneHus
MYHULMNANbHON YCIyru.

3agBuTenb BnpaBe 0TO3BaTb CBOE 3adBfeHWe Ha nbon cTtagum paccMoTpeHus,
cornacoBaHusi UnuM  MOArOTOBKM  AOKYMEHTa, obpaTMBLUMCL C  COOTBETCTBYHOLUM
3asisrneHnem B MOLIL.

3.8. Nopsgok BbINOMHEHMS aAMUHUCTPATUBHbLIX npouenyp (aencraun) ML,

3.8.1. MNpu npreme 3aaBneHUs 1 npunaraemMblx K HeMy JOKYMeHTOB paboTHMK MOLY:

NHpopmMmpyeT 3aaBuTENEN O nopsake NpeaoCTaBNEeHUS MyHULMNANbLHOW yCrnyrn B
M®Ll, o xoge BbINOMHEHUS 3anpoca O NpeAoCTaBleHNN MyHULUNANIbLHOW YCIyrn, NO NHbIM
BOMpOCaM, CBSiI3aHHbIM C MpedoCTaBfEHWEM  MYHMUMNANbHOW  YCRyrn, a Takke
KOHCYNbTUPOBaHWE 3asiBUTENEN O Mopsiake NpefoCTaBNeHUs MyHMUMnanbHOW ycryru B
ML

NPUHUMAET 3anpoc 3asBUTENen O NPeAoCTaBEHUM MyHULMNANBLHON YCIYIN N NHbIX
AOKYMEHTOB, HEOOX0OUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCAYTu;

yCTaHaBnMBaeT JIMYHOCTbL 3asBUTENs, B TOM 4YUCfe npoBepsieT LOKYMEHT,
yOOCTOBEPAIOWNA  JIMYHOCTb, MPOBEpPSeT MOSIHOMOYUA 3adABuTEeNsd, B TOM  4uUcne
NOSIHOMOYNA NpeacTaBUTeNsa ENCTBOBATb OT €r0 MMEHM;

npoBepsieT Hanmyne BCex HeoBXoaUMbIX JOKYMEHTOB MCXO4S U3 COOTBETCTBYIOLLENO
nepeyHsa JOKYMEHTOB, HEOBX0AMMbIX ANA NpeoCTaBNeHUS MyHULMNANBHOW YCNyru;

npoBepseT  COOTBETCTBME  MNpPeAcTaBfeHHbIX  OOKYMEHTOB  YCTaHOBIIEHHbIM
TpeboBaHNAM, yOOCTOBEPSSCh, YTO:

OOKYMEHTbl B YCTAHOBIMEHHbIX 3aKOHOOATeNbCTBOM  ClyyasX HoTapuarnbHO
yOOCTOBEpPEHDI, CKpensieHbl nedatamu (Npu  HanmuMyuuuM neyaTtu), UMEKT Hagnexaiwume
noanucyn CTOPOH UNKU onpeaeneHHbIX 3akoHOAAaTeNTbCTBOM JOMMKHOCTHbIX UL,

TEKCTbl JOKYMEHTOB HanmncaHbl pa3bopymBo;

damunum, umMeHa u ot4yecTBa (OU3MYECKUX §Nuy, agpeca UX MeCT XUTerbcTBa
HanMcaHbl MNOMHOCTbI;

B JOKYMEHTaX HeT NoA4YUCTOK, NPUMUCOK, 3a4E€PKHYTbIX CMIOB U UHbIX HE OFOBOPEHHbIX
B HUX UCNpaBneHunn;



AOKYMEHTbI HE UCMOMHEHbl KapaHaalloMm;

AOKYMEHTbI HE MMEIOT NOBPEXAEHUN, Hann4me KOTopbIX He No3BondeT O4HO3HA4YHO
NCTONKOBAaTb UX CoaepXXaHue;

CPOK AeNCTBUS JOKYMEHTOB HE UCTEK;

OOKYMEHTbl  cogepxaT uHdopMauuio, Heobxooumyo Ons  npefaocTaBneHus
MYHULMMNAnNbHOW YCNnyru, ykasaHHOW B 3asiBNEHUMU;

AOKYMEHTbI NpeAcTaBneHbl B NOSIHOM 06beme;

3asiBNeHne COOTBETCTBYET YCTAHOBMNEHHbIM TpeboBaHMAM K ero popme un BuAay;

npy OTCYTCTBMM OCHOBaHWUM AN OTkasa B NpuemMe [OOKYMEHTOB odopmriseT C
NCMonb30BaHMEM CUCTEMbI ANIEKTPOHHOM oYepean pacnucky o npueme AOKYMEHTOB, a npu
HanNU4MM TakMx OCHOBaHUN — pacnucky o6 oTkase B NpuemMe JOKYMEHTOB.

PaboTHuk MLl oT nmeHn 3asBuTeNs 3anosfiHSAET 3asiBrieHuMe Mo COOTBETCTBYHOLLEN
dopwme.

PaboTHuk M®LL nepeBoanT B 9NeKTPOHHYO (POpMYy U CHUMAET KONUW C JOKYMEHTOB,
npeacTaBfieHHbIX 3adBuTeneM, noanucbiBaeT U 3aBepsieT neyaTblo  (3NEKTPOHHOM
noanucoHo).

3asButenb, NpeacTaBMBLUMA AOKYMEHTbI ANA NonyvYeHus MyHULMNansHOW YCnyru, B
obsizaTtenbHOM nopsake nHpopmupyetcs pabotHnkom MOL:

O CpOKe NpeaocTaBfieHNs MyHULUMNAaNbHON YCNyri;

O BO3MOXHOCTW OTKa3a B NpeaocTaBeHnn MyHULMNansHOM YCyru.

Ecnu npencraBneHHble KONMUW AOKYMEHTOB HOTapuManbHO He 3aBepeHbl, COTPYAHUK
Mo®Ll, cnnumMe Konum OOKYMEHTOB C WX MNOASIMHHBIMW 3K3eMnngpamu, 3aBepsieT CBOen
noAanncbIo C ykasaHnem pamunmm U MHULMAanoB U CTaBUT LITaMM «KOMUSA BEPHa».

3.8.2. lNepepava pokymeHTOoB M3 MOL| B agMMHUCTpaUMIO OCYLLECTBIISIETCA He
nosgHee ogHoro paboyero AHs, criedylowero 3a AHeM npuemMa JOKYMEHTOB, Ha OCHOBaHUM
peecTpa, KOTOpPbIA COCTaBMsSeTCA B [ABYX 9K3eMnnspax W COAepXUT JaTy n Bpems
nepegayu.

Mpn npneme QOKYMEHTOB cneuuanuct agMUHUCTPaUUK, OTBETCTBEHHbLIN 3a rMpueM n
perncTpauuio  JOKYMEHTOB, NPOBEPSIET COOTBETCTBME W KONMYECTBO [AOKYMEHTOB C
AaHHbIMUW, yKa3aHHbIMWU B peecTpe, NpocTaBndaeT AaTy, Bpemsi nosiydeHuss JOKYMEHTOB U
noannco.

Mpn nepegaye naketa AOKYMEHTOB crneumanuct agMUHUCTpaUmn, NPUHUMAIOLWNA KX,
npoBepsieT B NPUCYTCTBMM Kypbepa COOTBETCTBME U KONIMYECTBO AOKYMEHTOB C AaHHbLIMMU,
yKasaHHbIMM B peecTpe, MpocTasBnseT aaTy, BpeMs nosiydeHust JOKYMEHTOB WM MOAMNUCH.
[MepBbIN 9K3eMNNAP peecTpa OoCTaeTcd y OOSMKHOCTHOro nuua agMMHUCTpaunmn, BTOPOn —
nognexuT Bo3BpaTy Kypbepy. WMHdopmauus o nonyyYeHunm [LOKYMEHTOB 3aHOCUTCS B
3MEKTPOHHY0 6aasy.

3.8.3. lepepaya OOKyMeHTOB w3 agmuHucTtpauum B MOL| ocywiectBnsietcs He
nosgHee criegyowlero AHS Ha OCHOBAHWW peecTpa, KOTOPbIN COCTaBnseTcsa B ABYX
aK3emnngapax.

Mpn nepepave naketa JOKyMeHTOB paboTHUK MOLL, npuHumatowmin nx, npoesepsieT B
NPUCYTCTBUMU Kypbepa COOTBETCTBUE U KONTMYECTBO JOKYMEHTOB C JaHHbIMW, YKa3aHHbIMU B
peectpe, npocTaBnseT pAaTy, BpeMs MnosfiyYeHuss [OOKYMEHTOB W noanucb. [lepBbin
3K3eMnnsip peecTpa ocTaeTcs y OOMMKHOCTHOro nuua MOL, BTopon — noanexut Bo3sBpaty
Kypbepy. MHdopmaums o nonyyeHnn JOKYMEHTOB 3aHOCUTCS B 3NIEKTPOHHYH0 6aay.

3.8.4. MO®L] ocyuwecTtBnseT Bblgayy 3asBUTENO peasynbTata npenocTaBneHus
MYHULMNANbHON YCNyrM, B TOM 4uCre Bbldaya LOOKYMEHTOB Ha OymaXHOM HocuTene,
noaTBepXaaroLmnx coaepxxaHue ANEKTPOHHbIX AOKYMEHTOB, HanpaBfieHHbIX
agMuHuctpauven B MOLL no pesynbTaTtam npegoctaBrneHUs MyHUMUMNANbHbIX YCnyr
opraHamu, NpefocTaBnAlWNUMM MyHULMNANbHbBIE YCIYrK, a Takke Bblgada AOKYMEHTOB,
BKMOYas cocTaBreHme Ha OymaxHOM HocuTene U 3aBepeHuMe  BbIMUCOK U3
MHPOPMALMNOHHBLIX CUCTEM OPraHoB, NPEeAOCTaBMAWMX MyHULMNANbHbIE YCAYTN.

Ana nonyyeHns AOKyMEHTOB 3asBuTesnb npubbiBaeT B MOLL nMyHO C AOKYMEHTOM,
yOOCTOBEPSAIOLLMM JINYHOCTb.

OcHoBaHveM Ans Havana agMUHUCTPaTUBHOW npoueaypbl SBNAETCS MonydYeHue
M®L| pesynbTaTa npegocTaBneHnst MyHUUMNANbHOM YCIyrin.



Mpu BblAa4e JOKYMEHTOB OOMKHOCTHOE nnuo MOLL:

yCTaHaBnMBaeT JNUYHOCTb 3asiBUTESNs, MPOBEepsieT Hanuyme pacnuckn (B cnyyae
yTepu 3asBUTENeM pacnucku pacnedvatbiBaeT C  MWCMNOMNb30BaAHWEM  MNPOrpaMMHOro
9NEKTPOHHOrO KOMMJSIeKCa OOWH 3K3EeMMNMsp pacnucku, Ha obpaTHOM CTOPOHE KOTOpPOW
AenaeT HagNUCb «OpUrMHan pPacnuckn yTepsaH», CTaBuT AaTy U NOANUCH);

3HaKOMUT C cofepXaHnemM AOKYMEHTOB U BbldaeT UX.

3.8.5. B cnyyae obpalieHus 3asBuTENnd 3a npeaocTaBfieHMEM MYHULMNANbHON
ycnyru no aKkctepputopuansHomy npuHuuny MoLL:

- MPUHMMAET OT 3asBUTENS 3asBNIeHNe N JOKYMEHTbI, NpeAcTaBneHHble 3asaBUTENEM;

- OCYLLEeCTBMSIET KOMMpoBaHuWe (CKaHWMpOBaHWE) [OOKYMEHTOB, MNpenyCMOTPEHHbIX
yacTblo 6 ctatbn 7 ®depepanbHoro 3akoHa Ne 210-P3 (ganee — LOKYMEHTbl FIMYHOIO
NPOUCXOXOEHUSA) W NpeacTaBfeHHbIX 3asBuTenieM, B Crydae, ecnv  3asiBUTerb
CaMOCTOATENbHO He npeacTtaBuUsl KOMUU [AOKYMEHTOB JIMYHOrO MPOUCXOXAEHUS, a B
COOTBETCTBUM C aAMUHUCTPATUBHbLIM perfiameHToM npeaocTaBfeHnss MyHUUUnanbHOM
ycrnyrn ons ee npefoctaBneHns Heobxoanmo npeacTtaBneHne Konuu AOKyMeHTa fMYHOro
NPOUCXOXAEHUA (3a WCKIKOYEHMEM cryyasi, Korga B COOTBETCTBUM C HOPMaTUBHbLIM
npaBoOBbIM aKTOM ANA  NpefocTaBfieHUs  MyHUUMNAnNbHOW  ycrnyrm  Heobxoaumo
npegbsBreHne HOTapuarnbHO yOOCTOBEPEHHOM Konum AOKyMeHTa NINYHOrO
NPOUCXOXAEHUS);

- (bopmupyeT 3NEKTPOHHbIE AOKYMEHTbI U (UNN) SNEeKTPOHHble 0bpasbl 3asBneHus,
AOKYMEHTOB, MPUHATBIX OT 3asABUTENs, KOMWUA [OKYMEHTOB JIMYHOIO MPOUCXOXOAEHUS,
NPUHATBIX OT 3adBuTensa (npeactaBuTend 3aaButens), obecneymMBasi MX 3aBepeHue
3NEKTPOHHOM MOANUCHIO B YCTAaHOBIIEHHOM MOPSKE;

- C UCnonb3oBaHMEM  MHMOPMALMOHHO-TENEKOMMYHUKALMOHHBIX  TEXHONOrnM
HanpaBnsieT JANeKTPOHHbIE [OOKYMEHTbl M (UnM) 9SNeKTpoHHble 00pasbl OOKYMEHTOB,
3aBepeHHbIe YNOSTHOMOYEHHbBIM SOMKHOCTHBIM NvuomM MOLL, B agMuHUCTpaumio.

3.8.6. B cnyyae obpaweHus 3asBuTENd 3a npeaocTaBfieHMEM MYHULMNANbHON
ycnyru no npuemy 3asisButenen no npegsapuTeribHon 3anucu.

B uenax npegocTaBneHWss MyHUUMNANbHOM YCRyrM OCYLLECTBSEeTCAa MpueMm
3asiBuTenen No npegBapuTensHOM 3anucu.

3anucbk Ha npuem NPoOBOANUTCA NocpeacTsomM EanHoro n PernoHanbHOro noprana.

3aaBuTento NpegocTtaBnaeTcs BO3MOXHOCTb 3anucu B nobble cBobOAHbIE ANs
npuema gaTy u Bpems B npeenax ycraHosrieHHoro B M®L| rpaduka npnema sassutenemn.

Mo®L| He BnpaBe TpeboBaTb OT 3asBUTESNSI COBEPLUEHUA WHLIX AEUCTBUM, KPOME
NPOXOXAEHUA MAEHTUUKAUMM 1 ayTeHTUdUKauum B COOTBETCTBUM C HOPMATUBHbLIMU
npasoBbiMK aktamu Poccuiickon ®Pepepaumn, ykasaHus Uenn npuema, a Takke
npegocTaBneHnsa ceBefeHun, HeobxoouMbix ONs pacdeTa OMUMTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbl HeobxoanmMo 3abpoHupoBaThb 4SS npuema.

dopmmpoBaHue 3anpoca 3asiBUTENEM OCYLLECTBISETCA MNOCPeACTBOM 3amnosiHeHUSN
3NEeKTPOHHOM dhopMbl 3anpoca Ha EguHbIn n PernoHanbHbIM nopTarn, ouumansHOM cante
6e3 Heob6Xx0ANMOCTM SONOSTHUTENBbHOW NoAayYM 3anpoca B Kakon-nmbo nHon opme.

Ha EguwHom u PervoHanbHOM nopTane, oduuuanbHOM canTe pasmMeLliaroTcs
o6pa3sLbl 3anofnHEHNs1 ANEKTPOHHOM POPMbI 3anpoca.

dopmaTHO-nornyeckas npoBepka CopMMPOBaAHHOrO 3anpoca OCYyLEeCTBNsAeTCs
aBTOMaTU4eCKN Mocrie 3anosiHEHUS 3asiBUTENIEM KaXJoro M3 rornen 35eKTpoOHHOW PopMbl
3anpoca. pu BbISIBIEHUN HEKOPPEKTHO 3aMOfHEHHOMO Mons 3NeKTPOHHOW hopMbl 3anpoca
3a8BUTENb YBEOOMISETCA O XapaKTepe BbISIBIEHHON OWMOKM M nopsiake ee yCTpaHeHus
nocpeacTBOM WMH(POPMALMOHHOIMO COOBLLEHNA HEMOCPEACTBEHHO B 3MEKTPOHHOW (hopme
3anpoca.

Mpu dbopmmpoBaHumM 3anpoca 3asBUTENO obecneyunBaeTcs:

a) BO3MOXHOCTb KOMMPOBaHMS W COXpPaHEHUs1 3anpoca U WHbIX [OOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6.2. HaAcToAWero agMMHUCTPATMBHOIO pernamMmeHTa, HeobXxoanMblxX
A8 NpefoCTaBleHns MyHULMNANbHON yCryru;

6) BO3MOXHOCTb 3aMoOSIHEHUA HECKOSTbKUMW 3asBUTENAMU OAHOW 3NEKTPOHHOW
dopmbl  3anpoca npwu obpaweHun 3a  ycnyramu, npeanonaralwumMiM  HanpasreHue
COBMECTHOrO 3anpoca HeCKOSTbKUMU 3adBUTENSAMMU;



B) BO3MOXHOCTb MeyaTu Ha OymaxkHOM HOcuTene KOMUU 3MEKTPOHHOW (OpPMbI
3anpoca,;

) COXpaHeHNe paHee BBEAEHHbIX B 3NIEKTPOHHYI0 hOpMY 3anpoca 3Ha4YeHNi

B N0OOM MOMEHT MO XENaHWK MNONb30BaTeNs, B TOM 4YMCNe Npyu BO3HUKHOBEHWUU
ownboKk BBOAA WM BoO3BpaTa sl NOBTOPHOrO BBOAA 3HAYEHMW B INEKTPOHHYK hopmy
3anpoca,;

[) 3anosfiHeHWe nosien anNekTpoHHoM ¢opMbl 3anpoca 4O Hayana BBoAda CBeAEHWN
3agBuTenieM C  UCMNOSMb30BaHMEM  CBEOEHUA, pasMelleHHbIX B dpeadeparnbHOm
rocygapCTBeHHOM UWHOpMauuoHHON cucteMe «EaomHaa cuctema wpgeHTudpukaumm u
ayTeHTudunkauyum B NHPaCTPYKTYype, obecneunBatoLLEen MHGOPMaLNOHHO-
TEXHOMOrMYyeckoe B3aMMOLENCTBME WHAOPMALMOHHBLIX CUCTEM, WCMONb3yeMblX Ans
npefoCcTaBfeHnsl TOCYAApCTBEHHbIX W MYHUUUNANbHLIX YCNyr B 3fIEKTPOHHOM hopmer
(nanee — eguHaa cuctema wmageHTMdUMKaUMM M ayTeHTuduKaumm), W  CBEOEHUMN,
onybnukoBaHHbIX Ha EamHOM n PervoHanbHOM nopTtane, ouuManbHOM canTte B 4acTw,
Kacawowencs cBefeHUn, OTCYTCTBYWOLWMX B e€OWHOM CcucteMe uaeHTudukauum u
ayTeHTUuKauuu;

€) BO3MOXHOCTb BEPHYTbLCS Ha NOOM M3 3TanoB 3anOfIHEHUS SNEKTPOHHON POPMbI
3anpoca 6e3 notepu paHee BBeAEHHON NMHGOPMaLINWK;

) BO3MOXHOCTb [[OCTyna 3assuTtenss Ha EgmHom n PervoHanbHOM nopTane wnm
odmumanbHOM canTe K paHee NogaHHbIM UM 3anpocam B TeYEeHMe He MeHee O04HOro roaa,
a Takke 4YaCTU4HO chOPMUPOBAHHBIX 3aNpPOCOB - B TEYEHNE HE MEHee 3 MECSILEB.

3.9. BapuaHTbl npegocTaBfieHUss MyHUUUNANbHOW YCRyru, BKAOYaloLWmMe nopsaok
npefoCTaBNeHNs yKa3aHHOW yCnyrn OTAENbHbIM KaTeropusam 3asiButenen, o0 beanHeHHbIX
obLWwmMMKn NnpmusHakamn, B TOM YMClie B OTHOLLEHUM pesyrnbTaTta MyHUUMNanbHOW ycryru, 3a
nosly4eHnem KOToporo oHn obpaTunmce.

3.9.1. MNpwu obpaLleHnn 3a NnonyyeHnem MyHuLMnNanbLHOM YCnyru HeNocpeacTBEHHO B
opraH, nNpPeaoCTaBnAWMA  MyHUUMNANbHYK YCRyry OTAENbHbIX KaTeropun rpaxaoaH
(3asBMTENEN C HapyleHMeM OMOopHOABUraTenbHOro  annapaTta, He3psaunx  Unu
cnaboBuasLwmx 3asBUTENEN, 3asBUTENEN C HapyweHueMm cnyxa, BeTepaHoB Benwukon
OTe4yecTBEHHON BOWHbI, NUL, HarpaxaeHHbIx 3Hakom «XKutento 6nokagHoro JleHunHrpagay,
nny,  HarpaxaeHHblXx 3HakoM  «KuTtenb ocaxageHHoro Cesactononsa», [epoes
Couunanuctuyeckoro Tpyda, MOMNHbIX KaBanepoB opaeHa Tpygoson Cnasbl, [epoes
CoeTckoro Cotosa, N'epoeB Poccunckon ®egepaunmm n nonHbix kKaBanepos opaeHa Cnasbl)
cneumnanucT agMUHUCTPaUUKN SOSMKEH cneaoBaTh cnefyowmnm npasunam:

npu NonyvYeHnn UHAPOPMaUUN O HaxXOXAEHUW Yy MaHayca NOCETUTENS, >KenatoLlero
NosyuYMTb MYHULMNAMNbHYK YCNyry WM nepeasurarollerocd B WHBaNMOHOW Konsicke 6e3
COMPOBOXAAMLLEro nuua, OOIMKEH He3aMeanuTernbHO BbIATU M NMOMOYb €My npoexaTb OO
MecTa npeaocTaBfieHns MyHUUMNansHOW YCIyru;

BbISICHUB MPUHAANIEXHOCTb 3asABUTENSA K BbllleyKa3aHHbIM KaTeropusm, OOSTKEH
NOMOYb €My 3anoSTHUTb HeOBXoaMMbIEe JOKYMEHTbI 1 06ecneynTb Nx NpUeM BHeE ovepeau;

obLwaTbca ¢ 3asiBUTENEM C HapYLUEHMEM Cryxa KOPOTKO U B MPOCTbIX BbIPAXEHUSX,
He KpuyaTb, FOBOPUTbL C OOLIYHOW CKOPOCTLIO, HE MPUKPbIBATb POT pyKamu, pasroBapuBas
Yyepes nepeBoaYMKa XeCTOBOro s3blka (B criydae npucyTcTBusl), obpallaTbCs K YenoBeKY C
HapyLLUEHMEM Cnyxa, a He K NepeBOLYUKY;

npu Heo6xoaAMMOCTN NPOMHAOPMUPOBATL 3aABUTENSA O Nopsaake U cnocobax onnaTbl
rocygapCTBEHHOWN NOLSNHLI (MHOW NfiaThl), HEOBXOAMMOW NS NONYyYeHUs YCnyru;

3aBepwmB  OOCnyXxuBaHue  3asBUTENs, CNeuuanucT, OTBETCTBEHHbIM  3a
npefocTaBfieHMe MyHUUMNanbHOW YCRyrn, OOfKeH npy HeobXxoaMMOCTU CONpOBOAMTb
3asBUTENS U3 34aHNSA YNONTHOMOYEHHOIO opraHa.

3.9.2. lNpaBo Ha obcnyxuBaHMe BHe o4vepean Npu NpeabsaBleHUUn [OKYMEHTOB,
NoATBEPXAAKOLWNX MPUHALANEXHOCTb K COOTBETCTBYIOLWEN KaTeropum, UMeKT cregyoume
rpaxkgaHe:

BeTepaHbl Benukon OTe4ecTBEHHOM BOWHbI,

nuua, HarpaxaeHHble 3Hakom «XKutento 6nokagHoro JIeHnHrpagay;

nuua, HarpaxgeHHble 3HakoM «Kutenb ocaxaeHHoro CeBactonons»;



"epon Counanuctudeckoro Tpyaa, 'epoun Tpyaa Poccunckon degepaumm n NonHble
kaBanepbl opaeHa Tpygoson Cnasbl,

"epon Cosetckoro Cotos3a, Nepon Poccumnckon depepauum n nosHble KaBanepbl
opaeHa Cnasbil,

AeTn-nHBanugbl, tHeanugpbl | v Il rpynn n (Mnn) nx 3aKoHHbIE NPEACTaBUTENN.».

2. [lloctaHoBreHWe BCTyNnaeT B CUMy CO [OHA €ro MOAMUCaHUS W  NOASNEXUT
pasMeLleHnio Ha oduumansHoM cante AgmMuHUcTpaumm CenekuMOHHOro cesibcoBeTa
Ibrosckoro pavioHa B cetn «NHTepHeT».

NmaBa CenekynoHHOro cenbcoBeTa
Jlbroeckoro panoHa Benkun C.O.



